Ad approval sheet
Send this with the set. One sheet per version, so the yes belongs to the version that will run.
	
	What to write
	Yours

	The set and its version
	Its name and version, for example “Summer sale, version 3”.
	

	Where to see it
	One link where every size can be seen side by side.
	

	Sizes in the set
	Every size, named by placement and size.
	

	Approver: the work
	Who checks that the set is complete and matches the brief.
	

	Approver: the brand
	Who checks the look, the words and the product.
	

	Approver: the claims and legal line
	Who checks every claim and the small print.
	

	Notes due by
	The date notes are needed, worked back from the launch date.
	

	How to leave notes
	On the size they are about, one note per change.
	

	Approved by
	Each approver’s name, and the date of their yes.
	

	Approved version
	The exact version approved. Any change after it goes back.
	

	Platform review
	When the set is sent to the platform, allowing time for its review.
	

	Landing page ready
	The page the ads link to shows the same offer, from launch.
	



From the guide “How to get a set approved without the email chain”, eonik.ai/learn/how-to-get-a-set-approved
